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1. The District Clerk, the Court Coordinators and the Law Librarians are prohibited from giving lggal a PLEASE
DO NOT ASK THE COURT CLERKS, COURT COORDINATORS OR OTHER C T STA /

LEGAL ADVICE. If you need legal forms, you may visit the Law Library on the 4® Floor ;he Old Court k@e or
visit www.tyla.com. - ) < 0

2. The Court Coordinator and the District Clerk are two separate offices with two different roles. Pldasy:/ba sure
you pay attention and ensure you give the correct document to the correct office. To file a document with the
DISTRICT CLERK, please use the e-filing system, bring the document to the clerk, or mail it to the Tarrant County
District Clerk, 200 E. Weatherford Street, Fort Worth, Texas 76196.

3. You are representing yourself in this matter. You are charged with knowing and understanding the law and folloyving
proper procedure as set forth in the Texas Rules of Civil Procedure, the Texas Rules of Evidence, the Texas Family
Code, and all other applicable laws,

4. If a waiver is signed, it must be signed and notarized AFTER the Original Petition for Divorce is filed. If the other
party does not sign a waiver or answer, the other party must be served with process as directed by the Texas Rules of
Civil Procedure. Waivers, Answers, and/or Returns of Service must be filed with the DISTRICT CLERK. DO NOT
EMAIL these documents to the coordinator.

5. If you don’t have children and you agree or qualify for a default, once you have filed your petition, please email any
proposed decree or order to 360coordinator@tarrantcounty.com AFTER the 61 day waiting period. This email is only
to be used for sending your decree or for sending proposed orders and for questions about court dates. This email
cannot be used to file documents with the clerk. The order or decree may require the signature of both parties. Legal
advice will not be given via this email or in any manner by the Court Coordinator.

6. Ifthere are children involved, it is REQUIRED that you take the six-hour online co-parenting course at
https://www.onlineparentingprograms.com/online-classes/co-parenting-divorce-class.html. Please file your certificate
of completion with the District Clerk and put the Cause Number in the upper left-hand corner of this document on that
certificate before filing.

7. If children are involved and you and your spouse agree on all terms of the divorce OR you qualify for a default
divorce please contact the Legal Division of the Tarrant County Domestic Relations Office (DRO) at (817) 884-
1879 OR DRO-L egal@tarrantcountytx.gov for the sole and limited purpose of determining the children's issues
in your order are enforceable. If you qualify, an attorney may assist you for the limited purposes of ensuring that
your child support and visitation provision orders are enforceable. THE DRO ATTORNEY IS NOT YOUR
ATTORNEY AND WILL NOT GIVE YOU ANY OPINION AS TO ANY ASPECT OF PROPERTY
DIVISION AND/OR WHETHER THE AGREEMENT IS IN YOUR BEST INTEREST OR THE BEST
INTEREST OF THE CHILD.

8. If you change your address, phone number and/or email, please file a written notice of change of address with the
District Clerk. To send notice to the DISTRICT CLERK, as described in paragraph 2 on this page.

9. The orders will be reviewed for the sole purpose of determining if there are legal grounds for the judge to sign the
orders. JUDGES DO NOT GIVE ADVICE AS TO THE LEGAL SUFFICIENCY AND/OR ADVISABILITY
OF LEGAL PROCEEDINGS AND/OR ORDERS.

10. If we reject your proposed order or decree as to form, we cannot provide legal advice nor do we state the reason for

the rejection. JUDGES AND COURT STAFF DO NOT GIVE ADVICE AS TO THE LEGAL
SUFFICIENCY AND/OR ADVISABILITY OF LEGAL PROCEEDINGS AND/OR ORDERS.
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