2151 JUDICIAL DISTRICT AND 3351 JUDICIAL DISTRICT COURTS OF
BASTROP, BURLESON, LEE AND WASHINGTON COUNTY AND 4230
JUDICIAL DISTRICT AND 465™ DISTRICT COURTS OF BASTROP
COUNTY TEXAS

GENERAL ORDERS

STANDING ORDER REGARDIN GANDADOPTING A CONF]DENTIALITY
POLICY AND AGREEMENT '

Employees of these Courts_ooouiay positio-ns of pubI.ic trust. In the course of your duties,
you will encounter confidential ’info.nnation. about the prospectiv.ehdispositiOH of cases and the -
Inner workings of the Court. | | |

. Preserj.r'ing the confidentiality of the Court’s doouments and private oeljb'érations is _
crucial to the Couﬂ’s work. More specifically, confidentiality futhé:rs the ability of ] udges and |
judicial staff to commmicate openljr and honestly and to reach the most legally correct outcomes
for litigants. Confidentiality also bilﬂds pub]ic respect for the judiciary and impresses on others | .
the grawty of the judicial pro cess. Any breach of oonﬂdentlahty would betray not only the Cou.rt

and the individuals who work here but also the pubhc s interest in thorough consniorod justice. -

Conﬁdentlahty has long been an o}_:p'ect'ation- Wlthm Texas courts. Canon 3B(1 0) of the -
Texas Code of Judicial Conduct demands that judges and court staff refrain from “public
comment about a poﬁding or i‘mpendiﬂg proceeding which may'com_o before the judge’s court.”
Canon 3B(11) of the Texas Cod'e- of .Tudioial Conduct provides that “[tjle disoussiOns' votes,
posmons taken, and writings of appellate judges and court personnel about causes are
conﬁdenoos of the court and shall be revealed only through a court’s Judgment a wntten 0p1mon
or in accordance with Supreme Court guldehnes fora cou.rt approved history project.” -

Texas Government Cod_e_S_oction 21.013 creatos aClass A m._isd_emeaoor cﬁminal offense o
for the unauthorized disclosure of non-public judicial' work product, .' Stating “[a] pérson . . . with

access to nonhpubho judicial work product comrmts an offense if the person knowingly discloses,
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wholly or partly, the contents of any non—;ﬁublic judicial work product . .. .7 Adchtlonally, Texas -

- Penal Code Section 39.06 crm:unahzes the misuse of official mformatlon by.a public servant who |

“discloses or uses ]JJfOHnathI‘l for a nongovernmental purpose that: ( 1} he has access to by means

of his office or employment and (2) has not been made public”, with penalties ranging froma

Class C misdemeanor to a felony of the third degree.

This confidentiality policy iIiCOi'porates the Canons as weli'ais the statutory penalties of both

Texas Government Code Section 21.013 and Texas Penal Code Section 39.06. This pollcy

applies to all Court staff; mcludmg interns,

1) Protection of information. Confidential information must not be shared with persons not

2)

employed within the Court; except as provided in Section 3 below. Employees must refrain

from commenting about cases that are or may come before the Court to family, friends, or ;

acquaintances.
Confidential information defined. Conﬁdential information includes;

)

b)

'C)

d)

b)

‘and any other do cument not mtended for public use;

_anticipated cases, or each other;

drafts of opinions not yet released, internal memoranda, emails between judges or staff

conversations between Judges or court staff about litiganits or cases before, previously -

before, or expected to come before the Court;

the private views of jddges or court staff concémjng the d'isposiﬂon of cases, litigants,

the ahthorship of'psr curiam op'ujions or orders, the timing.of opinion or order release,
and any other procedural mechéanism not ordma.nly public;’ '

documents pr0perly filed under seal by litigants or counscl and

other information, however communicated, that is not autht)n'-_zed to be made public.

Disclosures of COnﬁdential information,

Intentional dlsclosure of conﬁdeﬂnal mformatmﬂ outside of the boundanes of (1) above

may be met with ma.mmum disciplinary action. See (5) below.

Negligent or accidental dlsclosure is an extremcly serious matter that may, but will not

necessarily, be met with penalties as described m (5) below. Employees who accidentally -
disclose confidential information have a duty to promptly report the 'disclosuré to their

supemsor appointing authority, or human resources. department so that mltlgatlon can be
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attempted. Employees are expected to exercise their discretion and judgment to minimize .

the risk of inadvertent disclosure. For example, employces should refrain from
communicating about sensitive matters in crowded or pubhc spaces where othcr.s may
overhear, even within the pubhc areas of the Court; Employees should use court-issued,
password»protected cqu.lpmcnt to transrmt con.ﬁdermal docurments. Employees should be
mindful of who can see their screen when working at home on airoraft, pubhc transit, or
in public spaces. Employees should carefully keep track of and password protect
electronic devices contajping confidential l—oformation_sﬁd immediately réport any loss or
theft of those devices, |

c) Authorized disclosure occurs when the J udge Who supervises the-emplC)yee authorizes the
employee to share work prdddct with a specific p_erson' or organization: For example,
employees ma_y_ be authorized to share draft niles or administrative o__rde_rs with other
judicial branch entities for review and comment before they are rcleased to the p'ublic, .

and the Clerk of Court may be authorr'zed to disclose irzfo'rmaﬁon relating to case status" '

as part of the1r job duties, prowded the Court’s mternal confidential deliberations are not |

drsclosed _
d) Disclosure as necessary o report mrsconduct or dlegal acts is permitted. Employees may

disclose confidential information when such disclosure is necessary to adequately report

to an appropriate authority the misconduct or illegal acts of any person, including sexual

or other forms of harassment - o

4. Conﬁnuing confidentiality obligation. An employee’s dut-y' to preserve 'cooﬁderrti_al_ity survives -

the employee’s departure from the Court. An employee who leaves the Court hag the same
ongoing duty to protect confidential information that they had during their empl’oyment.

Further, the duty to protect information related to the disposition of cases, such as the substance

of the Court’s deliberations, persists even after an opinion or order is pub]icly released.

Employees asked about a decision of the Court should pffer no comment beyond a referral to the -

 released opinion or order.

F inally; employees- who depart froni Court employment may not reta.m confldentral materlals
Employees should return or securely dlspose of materials, such as in desrgnated Court shredding
bins, prior to an anticipated departure, or as soon as possible after an unanticipated departure.
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5. Penalties for unauthorized d_isdo sure: In the event of an unauthhriz;ed disclosure of
confidential information, the Court will investigate the circum stances and take appropriate
disciplinary action, as necéssai'y.- Potential disciplinary actions may include but are not
limited to: : |

a) referral of the matter to the relevant law enforcement agency for investigation and

prosecution. See Texas Government Code Section 21.013 and Texas Penal Code Section

36.06;

b) termination of employment; .
c} for attorneys, referral to the State Bar of Texas or of other states for discipline and

possible loss of the privilege to practicé before Texas or other courts; and

d) for law students, referral to the Texas Board of Law Examiners for consideration in

detcrmjﬂing .eligibi]jty to practice law.

This Order becomes effective immediately upon execution of the same by all the J 1d ges
identified below and supersedes any previous crdets. affecting these matters.

ADOPTED AND EFFECTIVE this | 3 day of - ;‘.ng an 2027

6/@%

Judge Carson T. Cantpbell

Judge Elizabeth I, Beyer

465" Distriet Court .

Filed 7205/%
JAN 16 2075

Standing Order for the District Courls Canfidentiality 7-1-24
. Sarah louchs
District Clerk, 8asirep County






