21°T JUDICIAL DISTRICT AND 335TH JUDICIAL DISTRICT COURYS OF
BASTROP, BURLESON, LEE AND WASHINGTON COUNTY AND 42370 -
JUDICYAL DISTRICT AND 465™8 DISTRICT COURTS OF BASTROP
COUNTY TEXAS

GENERAL ORDERS

STANDING ORDER REGARD]N GANDADOPTING A. CONF]DENTIALITY
POLICY AND AGREEMENT '

Employees of these Cburts_'oqc'upy positio.ns of public trust. In the ¢ourse of your duties,
you will encounter confidentialinformation about the prospective disposition of cases and the-

Inner workings of the Court.

Preservmg the conﬁden‘aahty of the Courr’s documents and pnvate dehberanons is.
crucial to the Coun’s work. More spcczﬁcally, confidentiality furthers the ability of j Judges and
judicial staff to communicate openly and honestly and'to reach the most legally correct outcomes
for litigants. Confidentiality also bmlds pubhc réspect for the judiciary and impresses on others -
‘the grawty of the JudICIaI PrOCess. Any breach of conﬁdenhahty would- ‘betray not only the Cou.rt

and the individuals who work here, but also the pubhc s interest in thorough COHSIdCI'Bd justice. -

Conﬁdentlahty has long been an expectatlon w1thm Texas couts. Canon 3B( { O) of the -
Texas Code of Judicial Conduct dema.nds that judges and court staff réfrain from pubhc
comment about a pendmg or Impendmg proceeding which may comp before the judge’s court.”
Canon 3B(11) of the Texas Coclie. of Judicial Conduct provides that “[t]lic discussions, votes, ’
posmons taken, and writings of appcllate judges and court personne] about causes are
conﬁdences of the court and shall be revealed only throlgh a court’s Judgment a wntten. 0p1mon
or in accordance with Supreme Court guldelmes for a court approved history project.” -

Texas Government Code.S ecﬁon 21.013 creates a Class A mzsdcmeauor cnmmal offcnse
for the unanthorized disclosure of non-public JLIdlCIH]. work product, statmg “[a] persom . with
- access to nonhpubhc judicial work product commlts an ‘offense if the person knowxngly discloses,
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~ wholly of partly, fhe contents of any non- oublic judicial work product . .- .» Addltlonally, Texas

+ Penal Code Section 39.06 crumnahzes the misuse of official mfonnanon by.a-public servant who '
“discloses or uses mfonnatlon for & nongovernmental purpose that: (1} he has access to by means
of his office or employment and () has not been made public”, with penalties rangmg froma

Class C misdemeanor 16 a felony of the third degree.

This confidentiality polioy iﬁooijporates the Canons as walll'a's the statutery penalties of both
Texas Government Code Section 21.013 and Texas Penal Code Section 39.08. This pohcy

applies to all Court staff mcludmg interns.

1)) Protection of information. Confidential inforation must not be shared with poroons not
employed within the Court; except as provided in Section 3 below. Emp_loyoes .must refrain
from oommenﬂng about cases that are or may come before the Court to family, friends, or
acquaintances, | ' . .

2) Confidential information défined. Confidential informafion inchides:

' A) drafts of opinions not yet released, interpal memoranda, emails between judges or staff’
‘and any other. document not mtended for public use;
B) canversations between Judges or-court staff about litigarits or cases before previously -
before, or expected to come before the Court; . '
- ¢) the private views of jddges or court staff concéming the diéposition of cases, Iitiganté, _
anticipated cases, or each other; . ’ '
d) the ahthorship of'per curiam opiﬁions or arders, the timing.of opinion or order release,
and any other procedural méchanism not ordmanly public;’ '

e) documents pr0perly filed finder seal by litigants or cmmsel and -

f) other mform_atmn, however communicated, that is not authonzed to be'made public.

3. Discldsures of Conﬁdentiél information,

‘a) Intentional d1sclosurc of conﬁdonnal mformahon outside of the boundanes of (1) above

may be met with- max1mum disciplinary action. See (5) below.
b) Negligent or accidental dlsolosure isan exh-emcly serious matter that may, but w111 not

necessanly, be met with penalties as described m (5) below. Employees who ac01dentally ;

dlSClOSG confidential mformatxon have a duty to promptly report the d1sclosure to their-
supemsor appomtmg authofity, or ‘human resources. department so that nntlgahon can be
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attemp.te&.‘ Employees are e)rpected to exercise their discretion and judgment to minimize .
the risk of inadvertent disclosure: For example, employees should refrain from -
commumicating about s_ensiﬁve'matters in crowded of public spaces where others may

~ overhear,even within the public areas of the Court. Emblo'yees should use court-issued, -
password-protected equipmerlt to transmit conﬁ'clerrﬁal documents. Employees should be
mindful of who can see thelr screen when working at home on airoraft, pubhc transit, or
in public spaces. Employees should carefully keep track of and password protect
electronic devices contammg confidential mformanonv and immedjately report any loss or
theft of those dewces | .

c) Authorized. dlsclosure oceurs when the I udge who supervises the: employee authorizes the
employee to share work produot with a spectfic persom or organization: For example, |
employees may be authorized to share draft rules -or adminisi'rative orders with other
]ud1c1al branch entities for review and comment before they are released to the pubhc, ‘
and the Clerk of Court may be authonzed to disclose mformatron relatmg to case sta;tus
as part of thelr job duties, prowded the Coutt’s mtemal confidential deliberations are not
drsclosed _ '

d) Disclosure as necessary to report rmsconduct or ﬂlegal acts is permitted. Employees may
drsclose confidential information when such disclosure is necessary to adequately report

to an appropriate authority the misconduct or illegal acts of any person mcludmg sexual
or other forms of harassment . .
4. Conﬁmung oonﬁdentrahty obligation. An employee’s duty' to preserve 'coaﬁdential_ity survives . -
the employee’s departure from the Court. An employ_ee who leaves the Court has the seme
ongoing duty to ‘protect confidential information that they had during their employment.

Further, the duty to protect information related to the disposition of cases, such as the substance
of the Court’s deliberations, persists even after an opinion or order is imb]icly released.
Employees asked about a dec1sron of the Court should offer no comment beyond a referral to the -

" released oplmon or order.

Fmally, employees: who depart fromi Court employment may not Ietam con:ﬁdenhal matenals
Dmployees should return or securely dlspose of materials, such as in desxgnated Court shredding

| bins, prior to an annolpated departure,-or as soon as possible after anunanhcrpated departure.
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5. Penalties for unauthorized disdlosme: In the event of an unauthorized disclosure of
confidential jnformation, the Court will investigate, the circumstances and take appropriate
disciplinary action, as necessary. Poteritial disciplinary actions may include but are not

limited to:

a) referral of the matter to the relevant law enforcement agency for investigation and

prosecution. See Texas Government Code Section 21.013 and Texas Penal Code Section

39.06;

b) termination of employment; . o
c) for attomeys, referral to the State Bar of Texas or of other states for discipline and

possible loss of the privilege to practice before Texas or other courts; and

'd) for law students, referral to the Texas Board of Law Examiners for consideration in

deteunining ‘eligibi]jty to practice law.

This Order becomes effective immediately upon execution of the same by all the Jﬁdgcs
identified below and supersedes any previous ordets. affecting these matters.

ADOPTED AND BFFECTIVE this | 3~ day of - ;rgg!o\gé 20 27 .

Tudge Elizabeth I, Beyer
465% Distriet Court

Filed g'ﬂgiljm
C JAN 16 2055
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