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In the County Courts at Law of Hays County, Texas 

ADMINISTRATIVE ORDER REGARDING CONFIDENTIAL INFORMATION 
POLICY FOR THE COUNTY COURTS AT LAW 

To ensure the integrity of judicial operations and the protection of sensitive information, it 
is essential that all court personnel understand their legal and ethical obligations regarding 
confidential information. This Administrative Order establishes the Hays County Court at Law's 
Confidential Information Policy in accordance with applicable state law, including Texas Rule of 
Judicial Administration 7, Section 21.013 of the Texas Government Code, and Section 39.06 of 
the Texas Penal Code. This policy is binding on all court staff and is designed to promote 
accountability, transparency, and professionalism in the handling of confidential court matters. 

THEREFORE, IT IS HEREBY ORDERED THAT: 

1. Applicability.

This policy applies to all County Court at Law staff, including: 
a) Bailiffs;
b) Court Coordinators;
c) Court Reporters;
d) Interns, Externs, Paralegals, and Law Clerks;
e) Judges;
f) Staff Attorneys;
g) Temporary or part-time employees;
h) Volunteers;
i) Any individual granted access to confidential court information through their role or

function within the Courts.

2. Definition of Confidential Information.

"Confidential information" includes without limitation: 
a) Non-public case records and filings;
b) Sealed court documents;
c) Draft judicial orders or opinions;
d) Personal identifying information (PII) ofparties,jurors, witnesses, or court staff;
e) Judicial deliberations and communications;
f) Information deemed confidential by statute, rule, or order of the court.
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