CAUSE NO.

COURT INSTRUCTIONS TO THE ADMINISTRATOR
OF THE ESTATE OF A DECEASED PERSON

As the duly appointed Administrator of this Estate, you are hereby advised by the court that you MUST
periorm the following:
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File your Oath and Bond within 20 days;

File your Inveniory, Appraisement and List of Claims within 90 days;

[f ihe Estate is not closed within ths first year, then fils your Annual Account each yzar on
the anniversary date of your appointment. This account should bs preparad by your
atornay;

Within ons. month ajter recelving leiiers, publish in a local newspapsr your notice io the
creditors of the Esiate and within two moniths, give your notice by regisiered maif to sach.
holder of & raal estate lien agalnst Esiaie propery. Each such noiice should ba ‘praparsd
for you by your atlameay;

Place zl Estate funds in insured accounis in the nams of the Estais, Retain in a
chacking account only such funds as are rzasonably nscessary o pay the debis of the
Decedent and ins expenses of administaring this Esiais. Place zll additional funds in
interasst-bearing accountt &t the highest interest rais then availzhls;

Obiain a writien order of this Couri authorizing 2ny exoendiure of Estats funds baiors
any such sxpendiiures ars mads;

Mainizin 2n scourate record of ali expendiiuras and recsinis of Esials funds;
Pressrve, proisct and insurs, § insurabls, &Il non-cash assets of this Esiats;

Obizin a writtsn order of this Court before astismpting o ssll, lsass, fransfer or otharwiss
dispose of any non-cash assat of this Estats;

~ile your Final Accoumting when the Estzis is r:aoy to be closed and sesk ths order of
;he Court regarding 2 detarminetion of the hairs of the Esizis for purposss of disiributing
the remaining asseis whan the Estats has basn finally adminisisrad. These documsnis
should be prenarad by your atiornay; '

Consult with your atiornsy on zny mafisr regarding this Fstats that you do not
vndersiznd.

}, the Administrator of this Estate, hereby attest that | havs read the above and
undersiand its contenis

Administrator's Signature Dais

Printed Name



